How to Create a
Blogs(@Baruch Site

Guide to creating a website with a live
blog page and a static home page
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Step 1: Create your Blogs@Baruch Site (Video Tutorial)

1. Visit https://blogs.baruch.cuny.edu and login using your main Baruch username and
password

Blogs@Baruch

Baruch Usermname Username Baruch Password Password ¥ Remember Me m

About Blogs@Baruch ~ Directory ~ Contact

2. Click “Create New Site”
3. Fill out the required information
a. Determine what you want your site address to be. This cannot be changed later.
b. For example, if you want your site to be a general blog, you can type in your site
as blogs.baruch.cuny.edu/thoughtsbyname. For our example, we will use
mhtestblog as the site address
c. Next, think of your Site Title. This can be changed later, so don't feel like it is set
1n stone.

By filling out the form below, you can add a site to your account. There is no limit to
the number of sites that you can have, so create to your heart’s content, but blog
responsibly!

If you're not going to use a great domain, leave it for a new user. Now have at it!

Site Address:
blogs.baruch.cuny.edu/

mhtest blog
Site names can only contain lowercase letters (a-2z) and numbers.

Site Title:

mh test blog

d. Next, you can choose who gets to view your site.

Privacy:
© Allow search engines to index this site

® Discourage search engines from indexing this site

® Visible only to registered users of this network

Visible only to registered users of this site

Visible only to administrators of this site



https://youtu.be/sNmcGgcjTZg
https://blogs.baruch.cuny.edu

4. Move onto the Metadata section and fill out the required information before clicking
“Create Site”
Metadata

About Your Site

Please take a moment to tell us a little bit about your site on Blogs@Baruch. This
information would be used simply to help us understand how members of the
community are using Blogs@Baruch so that we can improve the overall experience.
You may change these answers at any point.

Role:
Student -

What kind of site will this be?

Class website

Management

Create Site




Step 2: Change the Theme (Video Tutorial)
1. Once you create your website, navigate to your dashboard using the top toolbar

& EdiPage Owiets Cache LogOut @ Wekcoms, Karin Fltpove

Q

Welcome

2. From there, use the left toolbar and click on Settings, then Writing.
3. Make sure that the Block Editor is selected as the default editor. If it is not already set,
click on Block Editor and save the changes

hboar i :
S Writing Settings
Posts Please take a moment to fill out some information about your blog on the settings page
Ly Media
Links Formatting v Convert emoticons like :-) and :-P to graphics on display
Pages NordPress should correct invalidly nested XHTML automatically
Comments
Default Post Category Uncategorized ~
Appearance
Users Default Post Format Standard w
 Tools
Default Link Category v

Default editor for all users

Rallow users to switch editors Yes

® No



https://youtu.be/5RMXTMoWP0A

4. Next, use the left toolbar to change the theme. Click on Appearance, then Themes. From
there, you can customize the appearance of your website. For the purposes of this tutorial,
choose the Dara theme.

Cyanotype

5. The new homepage will look like this

mh test blog

SYLLABUS ~ COURSE CONTENT POSTS -




Step 3: Customize the Website Appearance (Video Tutorial)
1. If you would like to further change the colors of your website, navigate to your

Dashboard and use the left toolbar to click on Appearance, then Customize.

2. Ifyou would like to change your site title or tagline, feel free to click on Site Identity

Customizing

<

Site Identity

Logo

Select logo

Site Title

MH Test Blog

Tagline

LTumnaI by MakerHub| J

v'| Display Site Title and Tagline

3. If you would like to change the color of the title or background, click on Colors. If you
would like to add a header or background image, feel free to do so as well.

.

Customizing

Colors

Header Text Color

Background Color

4. Keep the rest of the default appearance settings the same for now. Make sure to click
Publish to save your work.


https://youtu.be/DoId8kTc304

Step 4: Clean up your Menu (Video Tutorial)
1.

Navigate to your dashboard and click on Pages in the left toolbar
2. Click the following pages: Class Schedule, Course Content, and Syllabus, and then
move them to Trash using the Bulk Actions button.

#% Dashboard pages Add New

# Posts

07 Media

All (5) | Published (5)

All Pages

v Class Schedule

« Course Content
» Appearance Posts — Posts Page

as Users

v Syllabus

B Settings

Welcoma — Front Page
& WP Accessibility

O Collapse me -

« Bulk actions

Bulk actions Apply All dates

3. Next, click on Appearance and then Menus on the left toolbar. Remove any of the menu

items highlighted in red.

# Dashboard

Posts
‘ Add menu items
] Media
) Pages
’ Links
B Pages
9 Most Recent View Al >earch

Comments
Posts — Posts Page

A arance Welcome — Front Page

Posts
Custom Links

Categories
Users
Tools

Settings

K WP Accessibility

Edit your menu balow, or craate a new I

Selact Al Add 1o Ma

enu. Do not forget to save your changes!

Menu structure

Menu Name = Course Site Menu

Drag the items into the order you prefer. Click the arrow on the right

Bulk Select

There are some invalid menu items. Please check or delete them

Syllabus (Invalid) Page &

Navigation Label

Syllabus

Class Schadule (Invalid) sub item Page

of the item to


https://youtu.be/VOMjZst4qPg

4. On the left side,under Add Menu Items, click Welcome—Front Page, and then add it to
your menu. Feel free to drag it to the top of your menu list.

Pages .

Most Recent View All  Search Welcome Front Page ¥

Posts — Posts Page

Posts Posts Page ¥
Welcome — Front Page

1 Assignment #1 sub item Category ¥
Select All Add to Menu
s

5. Your new menu should look like this

MH Test Blog

Tutorial by MakerHub

WELCOME POSTS ~




Step 5: Create your About Me Page (Video Tutorial)
1. Navigate to your dashboard and click Pages. Then click on Welcome—Front Page to
start editing it.

Bulk actions w Apply All dates w Filtar

‘ W Pages

All Pages

Title

Posts — Posts Page

Page Link

¥ Comments Front Page @

Edit | Quick Edit | Trash | Viey

¥ Appearance

Title

9

2. Type in About Me in the header, and erase the extra information underneath. It should

look like this:
About Me ®
: | 1o choose & biock

3. If you would like to add an image, click the black plus box and search for the Image
block. From there, follow the prompts to embed an image on your page.

e}

q = "
Paragraph Image fw, Heading
\'_"u"
=] = ”
Gallery List Quote


https://youtu.be/6yytqMg0938

4. From there, either start typing or use the Paragraph block to add text to your About Me
page. It should look like this:

w 2, & = upase [

MakerHub

Tutarial by MakerHub

This is information about me and the MakerHub.

Irhe MakerHub is Baruch's resident makerspace for technology, design, and entrepreneurship. We are
the hub for leaming, playing, and making using robotics, circuit technology, 3D printers, as well as low-

fidelity creativity outlets like Legos, Play-Doh, and origami

MakerHub i a program of the Lawrence N, Field Center for Entrepreneurship and supponed by the
Baruch Student Technology Foes.

Type | to choose a block

5. Use any of the text settings to customize the look of your paragraph. To find all of the
text settings, go to the top right toolbar section and click the square window as shown
below. For a more indepth look, use the video tutorial linked at the top of this section.

Switch to draft Preview Update m

§] Paragraph

Start with the basic building block
of all narrative.

Color

Text

. Background

Typography
SIZE CUSTOM
20 pX -2

6. Make sure to click Update on the top toolbar to save your changes.



Step 6: Create your Posts Page (Video Tutorial)

1. Navigate to your dashboard and click Pages. Then click on Posts—Post Page and move
it to the trash.

a. The default Posts page is trickier to use and customize, so we will be making our
own.

#% Dashboard Pages Add New
# Posts Please take a moment to fill out some information about your blog ¢
0y Media
s Al (2) | Published (2) | Trash (3)
Links
Bulk actions ~ Apply All dates Filter

B Pages

All Pages

About Me — Front Page

® Comments I'Z| Posts — Posts Page

> Appearance

2. Next, click Add New to start our new Posts page.

| Please take a moment to fill out some information about your
| 1 page moved to the Trash. Undo

All (1) | Published (1) | Trash (4)

Bulk actions w Apply All dates Filter
Title

About Me — Front Page

Bulk actions w Apply

3. Set the title to Posts. If you would like to add an image to the top, use the black plus
button, as described in Step 5.


https://youtu.be/oqs5Nyz9xZA

4. Next, click the black plus button and search for the Latest Posts Block. Add it to your
page. It should look like this:

Bzo-=

PDStS @ Page  Bioek <
B totestiioas
CiKEY 3 B9t 0F your most receen
alt tewt missing e
= Ll
Poat coment sertgs -
‘ & Fost content

B i

2 Latest Posts

o peens founs.

Fage » Catest Post

5. Use the settings in the right toolbar and set the block settings to look like the below
image. For more guidance, use the video tutorial linked at the top of this section.

Save draft  Preview Publith

Page Block

(=] Latest Posts

26% I 50% [ /6% l 100% Reset
Display a list of your most recent
posta IMAGE ALIGNMENT
& © B= = =
Post content settings g -
& Add link to featured image
0 Paost content
SHOW: . , =
Sorting and filtering -~
o Excerpt
Full post ORDER BY
MAX NUMBER OF WORDS IN EXCERPT Newest to olgest ~
fh
_— 55
@ CATEGORIES
Post meta settings o~
@D 0isplay author name Separate with commas or the Ente
AUTHOR
‘3 Display post date
All ~
Featured image settings e
NUMBER OF ITEMS
c Display featured image
—_— 25

IMAGE SIZE
25
Thumbnail -



6. Click Publish in the top right corner to save your work
7. Navigate to your Dashboard and click on Appearance, then Menus. Delete the invalid
Posts page. Also, delete Assignment 1.

Posts (Invalid) Customization Draft &

Navigation Label

Posts

Move Up one Under About Me To the top

Original: Posts

| Cancel

5

8. Add the new Posts page to the menu using the section underneath Add Menu Items.

Add menu items

Pages A

Most Recent View All  Search

Hosts
v Select All *
Posts -
Custom Links v
Categories .

9. Make sure to save your new menu at the bottom right. Your new menu structure should
look like this:

About Me Front Page ¥

Posts {\EQ Page ¥



Step 7: Adding New Posts (Video Tutorial)
1. Navigate to your Dashboard and click on Posts. First, delete the existing post titled

Assignment 1. Next, add a new post.

2. Title your new post. In our example, we are titling it Assignment 1. The title can be as
specific as you would like.

3. Use the black plus button to add any blocks that you would need to complete your
assignment (ex: Paragraph block, Image block, etc.)

4. 1If you would like to embed a YouTube video, click on the black plus button and add the
YouTube block. From there, you can add a URL to your video.

Assignment 1 ®

@ "~ = : Irassignmentl.

B2 YouTube URL |

Paste a link to the content you want to display on your site

5. You may also add a List Block if you would like to include a bulleted list. It should look
like the following:

Here are some thoughts | had on the above video:

« Opinion1
« Opinion 2
+ Opinion 3


https://youtu.be/VXvO05U_-Vs

6. To add empty space between separate blocks, use the Spacer Block. 1t will appear as a
gray resizable rectangle, but will publish clear.

!“ = T . W)

Here are some toughts | had on the above video

« Opinian 1
+ Opinion 2
+ Openion 3

7. To add a featured image to your post, use the Post Settings in the top right and upload an
image to the featured image section.

draft  Preview Update

Post Block b
Publish Today at 2:57 pm
URL blogs.baruch.cuny.e

du/mhtestbiog/?

Stick to the top of the blog

AUTHOR
Karin Filipova ~
Move to trash
Page Links To ~
Categories w
Tags ~

S
Featured imag e ~
( ht)
o

Excerpt -



8. Click Publish in the top right corner to save your work. Now, visit your official Posts
page. You will see that your assignment has been automatically added to the top. It will
look something like this:

ABOUT ME FOSTS

Posts @

Makerdub

9. Moving forward, add new assignments as Posts. Each one will automatically be added to
your website.



