
 
COVER LETTER FOR AUDIT INTERN POSITION 

 

 
 
Dear Hiring Manager: 
 
I am writing to apply for the position of 2019 Winter Audit & Assurance Staff 
Intern at Deloitte. I am currently a junior working towards my B.B.A. in 
Accounting at Baruch College, Zicklin School of Business. Through my 
conversations with Mr. David Yu and Ms. Maria Small, I have learned that the 
company is committed to creating a diverse workforce. As a first generation Asian-
American with a demonstrated record of building community, I believe I would 
make valuable contribution to Deloitte while deepening my knowledge of the audit 
profession. My strong analytic skills, my leadership ability, and my ability to 
work on a team distinguish me as an applicant for the winter audit internship. 
 
In my 2017 Accounts Payable Internship at Local Bushel, I applied the strong 
analytic skills I have gained through my coursework. At Local Bushel, I learned 
the importance of developing relationships with vendors and clients to ensure 
ease of communication throughout the billing cycle. Working with staff 
accountants, I implemented this knowledge to analyze client data, identify 
discrepancies, and reconcile accounts under tight deadlines. My ability to adapt to 
client needs and work accurately under pressure make me well qualified for the 
internship at Deloitte, and I would look forward to further expanding my skillset 
through close work with audit professionals. 
 
In my work and volunteer roles, I use my leadership and communication skills to 
create communities in which individuals' diverse strengths contribute to our shared 
goals. At Irvington, I trained and mentored new servers to maintain consistency of 
polite and prompt service in the restaurant’s dynamic environment. In addition, as a 
member of the Conversations Partner Program, I encourage cultural exchange. In 
matching native and nonnative speakers for conversation, and in promoting our 
events via flyers and Facebook, I help create spaces for cross-cultural 
communication and the development of language skills on campus. As a member 
of CPP, as well as volunteer at the Center for Family Life (2014-16), I have 
strived to empower others in the pursuit of their career goals. I would bring this 
same drive and expertise to the Audit Intern position at Deloitte.   
 
At the Baruch Accounting Society Networking luncheon, I was impressed by the 
Deloitte staff’s high level of enthusiasm, and the guidance I received from Ms. 
Small in my one-on-one session helped me to focus my goals. The mentorship 
possibilities at Deloitte would be invaluable as I prepare for a career in accounting. 
My resume is attached for your review. I would enjoy the opportunity to further 
discuss my qualifications in person. You can contact me at 
Roxane.Wu@baruch.cuny.edu or via phone at (347) 555-1409. Thank you very 
much for your consideration. I look forward to hearing from you.  
 
Sincerely, 
 
Roxane Wu 

 

 

Conclusion 
Reiterates passion for 
company, citing specific 
knowledge she gained 
about it.   
Refers to any relevant 
enclosed materials 
Reiterates contact 
information for clarity 
Thanks the reader for 
taking time to read letter. 
Politely requests follow-
up or interview within a 
mutually convenient time 
frame.  

Body Paragraphs 
Emphasizes what she 
learned from her 
experience (usually not 
found on a résumé) 
Describes how skills or 
accomplishments are 
transferrable to the new 
position.  
 
Uses first sentence of 
body paragraph to 
emphasize overall skills 
gained through one or 
more experiences 
(sometimes drawing on 
keywords from job ad).  
Creates bridges between 
seemingly distinct 
experiences in résumé.  

 

Introduction 
Identifies the position of 
interest  
Introduces academic 
background including 
degree, major, and college 
affiliation.  
Demonstrates interest in 
company, and ties this to 
personal background & 
motivation 
Summarizes why she is a 
good fit for the position 
 


